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UBND HUYBN cAN GIO
VAN PHONG REND vA UBND

CONG HOA xA HOI CHU NGHiA VI~T NAM
I>Qcl~p -Tl}' do - H~nh phllc

GIAy TIEP N"J4N HO SOVAH~N TRA.KET QuA
Ban tili san nha nurrc t~i cac CO' quan, tA clnrc, don vi

Ma hB sO': ···· .. ·····
(Lien: Luu/giao khdch hang)

BQ phan Tiep nhan va tra kSt qua cua Van .phong HQi d6ng nhan dan va
Uy ban nhan dan huyen tiep nhan h6 so cua:

Co quan, t6 chirc, dan vi: : ..

Dia chi: ..

S6 di~n thoai: · ·· ·..·..·Email: ..

NQi dung yeu c§.ugiai quyet: Ban tai san nha nuoc tai cac co quan, t6 chirc,

dan vi.
, .).)i xThanh phan ho SO' gom:

o1. Van ban dS nghi ban tai san nha mroc cua co quan quan 1;', su dung
tai san nha nuoc.

2. D6i voi. cac loai tai san rna phap luat c§.n co y kiSn xac nhan ch~t
hrong tai san cua co iquan chuyen mon thi phai giri kern y kien bang
van ban cua cac co quan nay, cu thS :

_ Cong trinh xay dung thuoc tr\l sa lam vi~c: van ban danh gia chat
lUQ'Ilgcua Phong Quan 1y- Do thi·

o
_ Xe 0 to: van ban xac nh~n ch~t 1uQ'Ilgcua co quan dang kiSm. o
3. Danh m\lc tai san de nghi ban: Thvc hi~n theo mQt trong hai hinh
thuc sau.
3.1.L~pthea m~u: o
_ M~u so Ol-DMlTSNN Danh m\lc tf\! sa lam vi~c, co sa ho~t dQng
sv nghi~p d@nghi xu 1;'.

o
_ M~u s6 02-DMlTSNN Danh m\lCXe 6 to dS nghi xu 1;'. o
_ M~u so 03-DMlTSNN Danh m\lc tai san khac (tm tf\! sa lam vi~c,
co sa ho~t dQng sVlnghi~p va xe 0 to) dS nghi xu 1;'.

3.2. In tu Co sa dfr I li~u ve tai san nha nuac thong qua Phan mem
Quan 1;' dang kY tai s{mnha nuO-c.

o
o

S6 hrqng h6 so: 01 bQ.
Thai gian giai quySt h6 so thea quy dinh: 29 ngay, kS tu khi nh~n au h6

sa hgp l~.
Thai gian nh~n h6 so: gia phut, ngay thang nam 20 ..

Thai gian tra kSt qua: gia phut, ngay thang nam 20 ..
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- , nh" kJ,. • .Bang ky an et qua tai: ······························ .
Vao S6 thea d5i he, so, Quy6n s6: ·······S6 thir tir. .

NGUOl NQP HO sa NGUOl TIEP NIUNHO sa
~~~~~~ ~~~~~~
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UBND HUY.t;:N CAN GIG
PHONG TAl CHINH - ICE HO~CH

CONG HOA xA HOI CHU NGHiA VI~T NAM
DQcl~p - T ...·do - H~nb pbuc

PIDEU:KIEM SOATQuA TRiNH GIAI QUYETHO sa
Ban tai san nha nuoc tai cac cooquaD, ta clnrc, dO'Dvi

H6 sa cua: Ma h6 sa: .
Co quan (b(>phan) giai quyet h6 sa: Phong Tai ehinh - KS hoach.
Co quan phoi hop giai quyet h6 sa :Van phong Hoi d6ng nhan dan va Uy ban nhan dan huyen.

K~t qua giai
S6 Ni}i dung cong vi~c

Ten don v!/ ThO'i gia!l Thiri gian giao, nh~n h6 so quy~t Ghi
TT bi} ph~n giai quyet (trmrc/dung/ chii

qua han)

TiSp nhan, kiern tra h6 sa (n9P
.... gio .... phut, ngay .... thang .... nam 20 ...

tI1JCtiep). Neu ho sa: NgU(rigiao Ngum nh~n
+ DAydu: L~p bien nhan h6 sa B9 phan TiSp (Ky va ghi ro ho ten) (Ky va ghi rii ho ten)

01 va chuyen Phong Tai chinh - K€ nh~ D,S ngay
hoach. va tra k€t qua
+ Chua dAy du: ViSt Phi'Su huy~n
huang dfuthOMthien h6 sa. -

, .
. , 1 ' , th' V 20.... gw .... P lUt,ngay .... ang .... nam ...

- TiSp nh~n va ki€m tra h6 sa: NgU'()'igiao Ngum nh~n
+ Hqp l~: Dv thao To trinh ban (Ky va ghi ro h9 ten) (Ky va ghi ro h9 ten)

02 tili sfmNha nu6c. Chuyen vien 08 ngay+ Chua hqp l~: DV thao van ban Phong Tai chinh-
. tir ch6i, neu r5 ly do. K~hO<;lch
- Trinh lanh d~oPhong xem xet

r..
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K@tquagiai

So Ne)idung cong vi~c
Ten don vii ' ThM gian Thiri gian giao, nh~n.hB so

quy~t Ghi
,

TT be)ph~n . giai'quyet (trucYc/dung/ chu
q~ahan)

., hut ',. th' ~ 20.... gla ..... p u; ngay .... ang '.... nam ...
. N ••.• " N~of'nh,n, :, gU'O'J..gl~O:::
(Ky va ghfra~h9ien). (Ky,lvaghi ro ho ten)

KiA k" aem tra et qu :
+ Dat: Ky TO' trinh ban tai san

03
Nha mroc,' chuy~n chuyen vien Lanhd~o 05 ngay
phat hanh "an ban. ,PhongTai.chinh :-.
+Chua d~t:-:Chuy~nchuyen vien .KS hoach , ,',

phu trach .di€u chlnh lai,

;

-
.... gio .... phut, ngay .... thang .... nam 20: ..

NgU'Oi.giao . .NgtrOi nh,n
.. (Ky va ghi ro':h9_ ten) (Ky va ghi ro 'h9 ten)

_ Bong dAu phat hanh. TO' trlnh
ban tai san Nha nuoc.
- Chuyen TO' trinh ban tai san .Chuyen vien

04 Nha mroc va cac h6 solien quan
, 01 ngay

cho T6 Temg hop Van phong Hoi
Phong Tai chinh - ,

K~'hoach "','
dang nhan dan va Uy ban nhan
danhuy~n.
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s6 Ten don vi! Th(Yigian
K~t qu~ giai

NQi dung cong vi~c Thoi gian giao, nh~nh&so' quyet Ghi
TT bQ ph~n giai quyet (trU'<yc/dung/ chu

Qua han)

.... gio .... phut, ngay .... thang .... nam 20 ...

NguM giao Nguoinh~n

Kiem tra h6 sa: (Ky va ghi ro ho ten) (Ky va ghi ro ho ten)

+ Dat: dir thao Quyet dinh ban
tai san Nha mroc chuyen Lanh Chuyen vien Van

05 dao Van phong H9i dang nhan phong HQi dang 05 ngaydan va Oy ban nhan dan huyen nhan dan va Oy
+ Chua dat: chuyen chuyen vien ban nhan dan
Phong Tai chinh - K8 hoach di€u huy~n
chinh lai

.... gio .... phut, ngay .... thang .... nam 20 ...

Xem xet va ky h6 sa: Ngtrot giao - Nguoi nh~n
- -

-

+ Dat: ky nhay Quyet dinh ban (Ky va ghi ro ho ten) (IG va ghi ro ho ten)
tai san Nha nu&c chuy6n chuyen Lanhd~oVan
vien trinh Lanh d~o 0y ban nhan phong HQi d6ng

06 dan huy~n. nhan dan va Oy 03 ngay
+ Chua d~t: chuy~n chuyen vien ban nhandan
Van phong HQi dang nhan dan huy~n
va Oy ban nhan dan huy~n di~u
chinh l~i
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rhOi gia!1
giii quyet

ThOi gian giao, nh~nh6 SO'

K@t~quagiii
quy@t Ghi

(trtt.O'c/oung/ chu
qua han)NQi dung cong vi~c

Tendon vii.
bQ ph~n

.... gio .... phut, ngay .... thang .... nam 20...

Xem xet va Icy h6 sa:
+Dat: Ky Quyet dinh ban Uti san
Nha nuoc chuyen T6 Van thu
hru trU Van phong HQi d6ng

07 nhan dan va Uy ban nhan dan
huyen phat hanh van:ban
+'Chua dat: chuyen chuyen vien
Van phong HQi' d6ng nhan dan
va Uy ban nhan dan huyen di~u
chinh lai

05 ngay

NgU'Oi nb~n
(Ky.va ghi ro ho ten)

NgU'Oi giao
(Ky va ghi ro:h9 ten).

Chu tich Uy ban
nhan dan huyen

.... gio .... phut, ngay .... thang .... nam 20 ...

Chuyen vien Van
phong HQi d6ng
nhan dan vaUy
bannhan dan

huy~n

0,5 ngay

NgU'Oi nh~n
(Ky va ghi ro ho ten)

NgU'Oi giao
(Ky va ghi ro ho ten)

_Dong d§.u phat harm van ban.
08 - Chuyen QuyBt dinh ban tai san

Nha nuac cho BQ ph~ TiSp
nh~ va tra kBtqua huy~n.
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K~t qua giai
quy~t Ghi

(tnrrrc/dung/ clni
qua han)

S&
TT

ThOi gian
giai quy~t

Ten don vii
b<) ph~n

ThOi gian giao, nh~nh6 SO'NQi dung cong vi~c

.... gio .... phut, ngay .... thang .... nam 20 ...

NgllOi nh~n
(Kj va ghi ro ho ten)

Ngmri giao
(Ky va ghi ro ho ten)

- Tra k~t qua cho dai dien ca
quan, t6 chirc, dan vi.

09 - Yeu d.u dan vi ky vao phan da:
nhan k~t qua trong Gi~y ti~p
nhanh6 sa.

BO phan Ti~p
nh~ va tra kSt
qua huyen

0,5 ngay

. ... gio .... phut, ngay .... thang .... nam 20 ...

NgllOi giao
(Ky va ghi ro ho ten)

NgtrOi nh~n
(Ky ID_ghi rii.ho ten): c-

Chuyen vien
Phong Tai chinh­

KS hoach

10 - LUll h6 sa. 0,5 ngay
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BQ, tinh: ························ ..
Don vi chu quan: ..
£)0'11vi Slr dung tai San: .
Mli don vi:·············· ·..·..· ·..········ ·········..·..· ..
Loai hlnh do'n vi: ... ·..·..··.. ········.... ····..······.. ······....··· ·····

DANHMl)C TRl) sa LAM VI~C, co s6 HO';'T £)QNG strNGHI~P DE NGHI xu LY

£)ja ehi: ···· ·····.. ·· .

1-V~ok , 2
a- Dien tich khuon vien (111t: m .
b- Hi~n trang su:dv,ng: Lam tru so lam viec .Lam co sa HElsl,f nghiep .Lam nha a ;Cho thue ;86 tr6ng ;Bi l~n chiem ;su- dung vao rnuc dich khac ~m2.
c- Gia tri theo so ke toan: ngan dong.

H- V~ nha:

NGAy, ~IA TR.JTHEa so KE TOAl\ TONG HI$N T~NG sa DVNG
(ngan d6ng: DT DT (m2)

cAp NAM THANG, Nguyen gia XAY SAN Sfr dung khac
TAl SAN HANG xAY NAM Gia tr] SO DV'NG xAY Tru sa CO' so'

D{/NG sO' Nguon Nguon con I~i TANG (m2) DljNG lam HDSN Lim nha & Cho B6 trong Bi I~n KMc
DI)NG NS khac (m2)

vi~e thue chiern

1 2 3 4 5 6 7 8 9 10 11 12 13 14 15 16 17

1- Nha ...
2- Nha ...

Tang cQng:

1II- Cac h6 so', gi~y tit lien quan d~n quy~n quan Iy, sir dung nha, dftt: (Gi~5' chung nhan quyen st! dung dM, Hop d6ng thue dAt,Gi~y tokhac) .

............ r ngay..... thimg..... niim ......
THU TRUONG CO QUAN, TO CHUC, DON VI

(Ky, ho ten va dong ddu) .

Ghi chu: - Trong truirng hr;rpthanh Iy tai scmg~n lidn vai ddt thi khong cdn ghi cac chi tieu t{lim'!lCI.
- Trong cac truang hr;rpsau ddy phai them c9t gia trf con l{lithea danh gia It;li:

+ Di~u chuy~n tai scmnha nlto'c tit ca quan, t6 chuc ~ang dan vi Sl,lnghi¢p cong l(lp tl,lchu tai chinh ho(lc gifia cac dun vj Sl,lnghi¢p cong /rjp tl,lchzi tat chinh.
+ Dieu chuyen tai san nha nuac giiia cac ca quan, t6 chuc, dan vi ma tai san d6 chua dur;rcthea doi tren s6 ki toan.



BQ, tinh: ····.································· .
BO'n vi chii quan: ··········· .
BO'n vi SlJ"dung tili San: .
Mli don vi:··················································· .
Loai hlnh GO'n vi:··················································· .

DANH MUC XE 0TO BE NCHI xu LY. .
NGAy

s6 WO NAM , CON CH(JC NGU6
NHA BIEN CH6 C SAN THAN G DAN N
N KIEM NGOI/T SAN xuA G, SUAT HSO" GOC

HII;:USOAT AI XUAT T NAM XE Dl,JN XE
TRQNG sO" GXE

Dl,JNG
2 3 4 5 6 7 8 9 10

TAlSAN

GIATRJTHEa so KE
ToAN

(ngan d6ng)

HIl~NTMNG su Dt,ING
(chiec)

HD suo nzhienNguyen gia

Nguon Nguon Gia trj QLNN Kinh Kh6ng HB khac
NS kMc con I~i doanh KD

II 12 /3 14 15 16 17

f-.---- _.- --_ .....- .---
J

._!:~.~_r~_y~_y~_<:!_l~~~~~~-.... .__.._. ._.__. :---- ---'-- ----.-t---.---I----- ----·1---·-
1- Xe ...

._::2:....-..::..X:..:e....:..:.:_.• .1----1-----1-------1----1--- ._.. --I I- ~.-- ----. -------_.------1---.------ ---·-----1·-----1

._~~._XeJ?~t,J~_~~.~~ung_... . . . ._. . .__. . __... ...._.._ -- ..-----.--. ----.----- -------- ----.---- .------1-.-------- ----- -- ..--- -.----- ..---.
1- Xe ...-----------~---I-2- Xe ...
_!~:~~~_huY~E~~_ .__~_..,..__..... ..__.._,.----~.---'I-----·i----- - ...~-.-.-M_"'_~_~'__ ~-.-.------ M' .-- ...---- ••1------ _"N H__ ·_ ...---- ..----- -----.- .-.--- --~ ••-----.-

._!_-::._~_:_.:.:: .____________ _ . . -----r------ ----- ----- --------------- -------r------1I----t---- ·----1-·-·--·------.--
2-Xe ...

T6ng cQng:

............, ngay thdng ndm .
THUTRlfONG CO QUAN, TO CH(J'C, DON VI

(Ky, ho ten va dong ddu) .

Ghi chu: Trang cac truong h9P sau day phai them cot gia tri con lai thea danh gia lai:
_ou« chuyen ta! san nha nuac t~ co quan, t6 chiccsang don vi S,! nghiep cong lrjp t1! chu tai chinh ha~c gifia cac don vi S,!nghiep cong ldp t1! chit tai chinh.
_ou« chuyin tai scmnha nutrc giiia cac co quan, 16chiec,don vj rna tai san 00 chua duac theo doi tren s6 ki toan.



BQ, tinh: ························· .
DO'n vi chi! quan: ..
DO'n vi sir dung tal san: .
Mil don vi:···..··· ··..·······..·· ··..··· ·..·..·· ·..··..· ·..
Loai hlnh don vi: .

DANH M()C TAl sANKHAc (TRUTR() so LAM VI~C, CO so HO~T BONG sir NGHI~P VA XE 0 TO) DE NGHJ xu LY

NGAy,
GIA TRI THEO so IcE ToAN HIJ;:NT~NG sir DVNG

NlfOC NAM (ngan d6ng) (cai, chiec)

TAl SAN KY HIJ;:U sAN SAN TRANG, Nguyen gia HJ) sir nghiep
NAM Gia tri

XUAT XUAT SO'OVNG Nguon NS Nguon con I~i QLNN Kinh KhongKfi
Hf) khac

khac doanh

1 2 3 4 5 6 7 8 9 /0 II 12

1-Tai san ... --------~-----,--_ .._--- -------- ------------ ---------- ---,-------e------- ._----_-----...._---_ ........_-,.,_ ...---_ ...--------_ ...._--_ ...._---------------- --------- --------- -_ ..-------
2-Tai san ... -
3- Tai san ...
...

T6ng c(lng:

............ , ngay thang. ndm .
THU TRtfONG CO QUAN, TO CHUC, DON VI

(Ky, ho ten va dong dJu) .

Ghi chu: Trong cac truang hap sau ildy phai them cot gia tri con lai thea danh gia lai:
_ou« chuyen tai san nha ruarc tit ca quan, 16chiccsang dan vi Sl! nghi¢p cong 19PII! ehu ta! chlnh hoiic giu-acae dan vi SI! nghi¢p cong 19Ptl! chu tai chink
_ou« chuyen tai scm nha nuac giiia cdc co quan, 16chuc, dan v! ma tat san ilo chua ilu(1cthea dol tren s6ki toan



UY BAN NHAN DAN
HUY~N cAN GIO'

CQNG HOA xA HQI CHU NGHiA VI~T NAM
BQc l~p - T1,l'do - H~llh phuc

S6: IHDHS Can Gia, ngay thong nam

PHIEU HUONG DAN HoAN THI~N HO sa
I,

H" .o sO'cua: .

N9i dung yeu cfiu giai quyet:

1

Bia chi: I .

S6 di~n thoai 1 Email: .
•." ""Yeu cau hoan thien ho So' gom nhtrng n9i dung sau:

1 .

2 l .
3 .

1

4 .

. 1 ..

I " ., . ,

-Irong qua trinh hoan thien h6 'so neu co vuong mac, 6ng (ba) lien h~
,. ~ ;, d'" h . d7..d h' d?: IVOl. so l~n t 0~1........................... e UQ'C uang an ..

NGU(lI HUONG D.AN
(Ky va ghi ro ho ten)


